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1 Getting Started

Lifespan Projects mobile software has been designed to work in conjunction with Lifespan Projects. Its
predominant use is to record survey information via a tablet or other mobile device which is then
uploaded back into the system to update ongoing projects.

1.1 Launch Lifespan Projects Mobile

1. Launch Lifespan Housing by tapping the icon on your tablet’s main screen.

Lifespan Projects

Figure 1: open lifespan projects mobile

1.2 Sign In

1. Typeinyour Lifespan Projects username and password. To stay logged into the software, choose
the option ‘Keep me signed in’

2. Click ‘Sign In’

Lifespan Projects Software Account (Sign In)

Username : name |
Password : Pas dis Require \
2. Click sign in 1. Enter your Lifespan Projects

m B password

|:| Keep me signed in
.

| Pressto stay signed in on the device

Figure 2: signing in
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13 Layout and Navigation

After logging in you will be directed to the main screen.

Lifespan Projects Mobile | SIGN OUT SETTINGS ’ HELP GETTING STARTED

PROPERTY DETAILS

Menu bar

\

Property details pane

(ALL Addresses).. ‘ 0

Figure 3: main screen
14 Menu Bar

The menu bar allows the user to select the following options:
e Sign Out - Sign out of Lifespan Projects Mobile.
e Sync - Synchronise properties to and from Lifespan Projects.

e Settings — View the setting options.

2 Sync Projects

The sync projects screen shows a list of projects you have access to and enables you to download or
upload any changes made.

1. Click on the ‘Sync’ button from the menu bar.

SIGN OUT SETTINGS GETTING STARTED

Figure 4: sync button
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2. To sync all projects, go to the bottom left of the screen and click ‘sync all projects’.

< Sync Projects

89 Projects

0 downloaded

Kitchen & Bathroom Replacement 2016 - PPS

Kitchen & Bathroom Replacement 2016
Select a project to sync...

Kitchen & Bathroom Replacement 2016 - Mit...

Kitchen & Bathroom Replacement 2016

Kitchen & Bathroom Replacement 2016 - PPL

Kitchen & Bathroom Replacement 2016

Kitchen & Bathroom Replacement 2016 - Mit...

Kitchen & Bathroom Replacement 2016

Shanes Test project

Not in any group

Click to sync all projects

Cyclical
SYNC ALL PROJECTS

Figure 5: sync all projects

This will download all projects linked to your account. If you already have projects on your devise, any

changes made will be uploaded to Lifespan Projects.

3. Alternatively, you can select specific projects by choosing them from the list on the left. This will
bring up an overview of the project, displaying the number of addresses, how many have been
downloaded and how many have been updated since the last sync. While on the selected

address, press ‘sync project’ to sync it to your account.

< Sync Projects

89 Projects n 2017 Lot 2 Staines GN DW Main
Select project from list [°t 2 Staines GNDW /

/ ADDRESSES

2017 Lot 2 Staines GN DW Main U U

2017 Lot 2 Staines GN DW

Not in any group

Penzance Spur

2017 Lot 2 Staines GN DW

L1-Mitie-Bromley/London-General Needs Pr... Available Downloaded Updated

2017 Lot 1 London GN Mitie

Project overview

School Lane SYNC SETTINGS

Click to sync project

2017 Lot 2 Stai MT DW r
e Get latest project address list and schedule of rates

Oldfield Lane

2017 Lot 1 London MT Mitie

SYNC ALL PROJECTS

Apply my updates to Lifespan Projects

SYNC PROJECT

I/

Figure 6: sync project
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Now when you go into sync projects, the downloads will appear at the top of the list and the number of

downloaded projects will show at the top of the screen.

< Sync Projects

Click refresh to

- / display changes

to the software

89 Projects

1 downloaded

DW Mtt E
Planned 2017 KB

Total number of 16 - PPS
1 downloaded

projects is displayed }16 - mit...

Download icon will appear next to
Kitchen & Bathroom Replacement 2016 - PPL

all projects synced to the device
Kitchen & Bathroom Replacement 2016

Kitchen & Bathroom Replacement 2016 - Mit...

Kitchen & Bathroom Replacement 2016

Shanes Test project

SYNC ALL PROJECTS

Select a project to sync...

Figure 7: downloaded projects

4. You can also backup the database from the sync projects screen. Click the 3 dots in the top right
of the screen and then on ‘Backup Database’. This will create a copy of the database currently
on the tablet and send a backup to external storage.

< Sync Projects

<& Sync Projects
Select to backup
database

Figure 8: create a backup of the database

Lifespan Projects Mobile User Guide

Click the three dots

Backup Database
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3 Settings
1. Click on settings from the menu bar to bring up the options.

SIGN OUT ’ SYNC | SETTINGS | HELP | GETTING STARTED

Figure 9: settings button

SETTINGS

Change the Active Project

Enable Speech Commentary

Enable Dictation

Close this App

Figure 10: settings options

Click into any of the options to enable it’s use in the software.

After you have downloaded for the first time, select the ‘Change the Active Project’ function to go into
the project to display the linked addresses. Subsequently, click to change the project you are currently
working on.

4 Properties

After selecting an active project, the addresses linked to it will appear in a list on the left. Click on a
property to see its details on the right.

Lifespan Projects Mobile User Guide 7|Page
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Lifespan Projects Mobile | SIGN OUT | SYNC | SETTINGS | HELP | GETTING STARTED

SCHEDULE HEALTH &
PROPERTY DETAILS RESIDENCE ROGRAMME [ OF RATES [ QUALITY ] SAFETY

146515

6 Turners Oak Court St.James Close, Shirley,
Southampton, SO15 5LN

6 Turners Oak Court St.Jawges Close, Shirley, 146515

O iAo OAAE LA

Sy Show ALL Photos

31 Turners Oak Court St.James Close, Shirley,
Southampton, SO15 5LN

146525 Data tabs

16 Tumners Oak Court St.James Close, Shirley,
Southampton, SO15 5LN

146553

10 Turners Oak Court St.James Close, Shirley,
Southampton, SO15 5LN

146556

14 Turners Oak Court St.James Close, Shirley,
Southampton, SO15 5LN

(ALL Addresses) 58 PE TP KB WA DA BC(18) Pl Photos

Figure 11: property screen

You will see five separate tabs along the top of the screen, clicking into any of these will offer more
options and allow you to input data which will populate the relevant stages and tasks in Lifespan
projects once uploaded.

Any photographs linked to the property will be displayed to the right of the screen.

Within Lifespan Projects there is a safeguard option that can be applied to a property, which is stored in
tenant contact details. If this is marked as ‘yes’, a message will appear on the property details page
stating ‘Do Not Visit Alone’ as shown below.

Lifespan Projects Mobile | SIGN OUT ’ SYNC | SETTINGS ‘ HELP ’ GETTING STARTED
SCHEDULE HEALTH &
146559 1 Pilgrim Court Milford Lodge, Godalming, GU8 5JU 107721

18 Turners Oak Court St.James Close, Shirley,

Southampton, SO15 5LN Show ALL Photos
107721

1 Pilgrim Court Milford Lodge, Godalming, GU8
5JU

107722

2 Pilgrim Court Milford Lodge, Godalming, GU8
50U

107723 Safeguard message

3 Pilgrim Court Milford Lodge, Godalming, GU8

5JU

107724

4 Pilgrim Court Milford Lodge, Godalming, GU8

5JU

(ALL Addresses) 54 PE TP KB WA DA BC(26) Pl Photos Do Not Visit Alone

Figure 12: safequard message

NOTE This can only be added or removed through Lifespan Projects and cannot be altered from the
mobile software.
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4.1 Filters

By default, all properties in the project will be displayed on the main screen, however, there is a
function in the software to allow you to easily filter to the property required.

1. Inthe bottom left of the screen under the list of properties, type in the search bar all or part of
the address or UPRN required.

2. Click on the box to the side of the search bar (the figure shown is the total number of properties

in the current filter).

116979

56 Rohin Hood Clase Farnhoronnh GU14 8TW
1. Type into the search bar part
of the address or UPRN required
58 Robin Hood Clpse, Farnborough, GU14 8TW

116981 2. Click here see
59 Robin Hood Close, Farnbor| filter options

/ \
Turners 58

Figure 13: address search

3. The filter options will appear on the screen as below, select the appropriate choice to narrow
down your search by the address or UPRN.

PROPERTY ADDRESS LIST

FILTER BY : ALL Addresses

FILTER BY : Search Text (Found in UPRN)

FILTER BY : Search Text (Found in Property Address)
FILTER BY : Selected Street Name

FILTER BY : Selected Address Line (2)

FILTER BY : Selected Address Line (3)

FILTER BY : Selected Address Line (4)

FILTER BY : Selected Postcode

Figure 14: address filters

Lifespan Projects Mobile User Guide 9|Page
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The filtered results will now be displayed on the main screen and the box to the right will show
how many properties are listed in the new filter.

e
Southampton, SO15 5LN
146561

21 Turners Oak Court St.James Close, Shirley,
Southampton, SO15 5LN

Turners 27

Figure 15: filtered addresses

5 Residence

The residence tab enables survey data to be collected on site for the following assessments prior to
work starting;

e Pre-Entry Assessment

e Tenant’s Profile Assessment

e Tenant’s Preferences (Kitchen and Bathroom)
e Tenant’s Preferences (External Decorations)
e Tenant’s White Appliances Assessment

e Disabled Adaptations Referral

e Contractor

To complete any of these, simply choose it from the menu to bring up the fields.

1. Click on the ‘resident’ data tab on the main screen.

SCHEDULE
OF RATES

HEALTH &
SAFETY

RESIDENCE PROGRAMME QUALITY

Figure 16: residence data tab

2. Select from the list the assessment you want to complete.

Lifespan Projects Mobile User Guide 10| Page
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RESIDENCE

(V) Pre-Entry Assessment

(v) Tenant's Profile Assessment

(v) Tenant's Preferences (Kitchen and Bathroom)
(X) Tenant's Preferences (External Decorations)
(V) Tenant's White Appliances Assessment

(v) Disabled Adaptations Referral

(X) Contractor

Figure 17: residence options

The assessments are split into multiple parts, with each part displaying its questions on a separate
screen.

Depending on the question you will have either a drop-down list to choose from or a free-text box to

type into. Any yes/no questions feature a slide bar, to answer yes just press on it and it will slide across
and turn green.

The progress bar at the bottom of the screen updates as you work through each stage of the survey.

3. Work along each tab completing the fields as necessary, all mandatory questions are in purple
text and marked with a star.

& PRE-ENTRY ASSESSMENT (6 Turners Oak Court St.James Close, Sh.. | sermmes |
BEGIN PART 1 PART 2 PART 3
Work along each tab, completing
BEGIN the Pre-Entry Assessment the questions displayed below
*Assessor's Name: Enter data in each of

——— | thefields provided

*QOrganisation Name: Planned 2017 KB

Date of Assessment: 06/02/2019 TODAY

\ *) ALL Marked Fields
[ (*) AL
SAVE Require Data Input

Figure 18: pre-entry assessment

Lifespan Projects Mobile User Guide 11 |Page
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4. Once you have finished the survey, click ‘save’.

€  PRE-ENTRY ASSESSMENT (6 Turners Oak Court St.James Close, Sh... SETTINGS

BEGIN PART 1 ‘ PART 2 PART 3

vlasily W Ut REpiauey.

Shaver Light:

*Separate WC Type: Low Level

Fuseboard Present:

Bathroom Comments N/A

Click ‘save’

e

7
SAVE

(*) ALL Marked Fields
Require Data Input

Figure 19: completing an assessment

This does a quick validation of the data and an error will appear if any mandatory questions
have not been completed.

Lifespan Projects Mobile

IMPORTANT : You MUST Complete ALL the Highlighted Fields Before
Proceeeding.

Figure 20: error message for incomplete survey

All incomplete fields will now be highlighted in red until they are filled in, and the assessment
successfully saved.

6 Schedule of Rates

The schedule of rates tab is where all associated work attributes should be recorded for each stage of
the project. Once the data for a property is collected and uploaded, the information is updated in
Lifespan Projects to enable components and costs to be approved at the various stages.

There are 4 stages in schedule of rates, where attributes can be included, amended or removed
throughout the project;

e Stage 1 - Initial review and recording of relevant attributes.

Lifespan Projects Mobile User Guide 12|Page
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e Stage 2 — Here you can include/exclude a component, change the quantity or confirm the
quantity from stage 1.

e Stage 3 —Here you can include/exclude a component, change the quantity or confirm the
quantity from stage 2.

e Stage 4 — Completion. At this stage you can record whether or not the work has been completed

to a satisfactory standard.

1. Click on the ‘schedule of rates’ data tab on the main screen.

SCHEDULE HEALTH &

RESIDENCE PROGRAMME

OF RATES i L SAFETY

Figure 21: schedule of rates data tab

2. Select from the list which stage of the project you are currently at.

SCHEDULE OF RATES

(V) STAGE 1

(V) STAGE 2
(V) STAGE 3

(V) STAGE 4

Figure 22: schedule of rates options

Stage 1 — Budget Stage 2 —initial survey  Stage 3 — Works on site variation Stage 4 - Snagging

The screen will now show the schedule of rates for the property selected.

The components are grouped by category in three steps. To filter to the item needed you can either
select the headings from the main screen, go to the ‘all category’ buttons on the left and select from the
lists or apply a filter from the search bar in the top left.

Lifespan Projects Mobile User Guide 13|Page



LIFENYZ:N

PROJECTS

Click to apply filter by text

or component number Categories

€  SCHEDULE OF RATES (6 Turncrs Oak Court St.James Close, Shirley,... SETTINGS | HELY

| Component data input |

| Photo attachments | ‘ Works ‘

ALL CATEGORY (1) Complete Dwelling (19 Categories)
I —

ALL CATEGORY (2)

e ——— Access Attendance & Brickwork and Cleaning
ALL CATEGORY (3) ) Inspection Masonry Clearand
8) (188) (53)

Disabled Adaptions
and Minor Works
(87)

/ Planned 2017 KB : DW Winchester 1|

AY
Click to filterto a | Current stage of input |

specific component

Complete Bathroom Complete Kitchen
(37) (22) (R=12)

Drainag
(40)

(NOT RFCORDFN)
atching Components = 2908
Hecorded Components = 18

Click onto a heading for each
category to find a component

Figure 23: schedule of rates

3. Once you have selected a component from the list the building component page will be
displayed, allowing you to update it.

Choose the location from the drop-down list and set the quantity using the number pad to the
right. Any comments can be entered in the section at the bottom of the screen.

Press ‘save’ to include the component.

Lifespan Projects Mobile User Guide 14| Page
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€<  SCHEDULE OF RATES (6 Turners Oak Court St.James Close, Shirle... [ SETTINGS ‘

FIND [ HOME ][ CAT(2) ][ CATE) ]

COMPLETE KITCHEN Building Component | 1. Select a location | Component I1D: 4

(Search)...

SUPPLY ONLY Location : I Kitchen |

OVER 14 SQ.METRES FLOOR

2. Use the keypad to enter

Supply only - Kitchen with a floor

area exceeding 14m?2 E’-
(NOT RECORDED)
Quantity : 1 E n
AEBE
Status :

3. Typeinany |—
4, Press save to include Comments : vP Y

(Enter Comments Here) comments
the component /

Matching Comm

Recorded Components = 0

Planned 2017 KB : DW Winchester
SAVE

STAGE 1

Figure 24: including a component

The component will now be updated on the device. Whereas before it was showing in the list on
the left as not recorded, it now displays the location, quantity and stage details.

Building Component
Kitchen

Supply only - Kitchen with a floor
area exceeding 14m2

QTY=1 &l

Figure 25: saved building component

At stage 1, you are including the component, so the status is already set. However, as you go through

each stage the status can be amended as per the requirements of the work. To update the status, click
into the field and select the appropriate option;

e Component OK —should be selected at stages 2 or 3 if the quantity of the component is accurate

and doesn’t need to be changed.

Lifespan Projects Mobile User Guide 15|Page
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e Exclude Component (Incorrect Description) — can be used at stages 2 or 3 if a component has
been added by mistake and needs to be replaced. Change the quantity to 0 and select this
option.

e Include Component (Corrected Description) — can be used at stages 2 or 3 to include a new
component.

e Corrected Quantity —to be used at stages 2 or 3 if the component is correct but the quantity
needs to be amended. Enter the correct quantity and select this option.

Stage 4 is the final review to check the completion of the works. At this stage you can select a status to
show whether the work has been completed or not, whether it was done to a satisfactory standard; or
state the corrected quantity if this varies from data inputted at the previous stage.

SELECT THE STATUS

S4-Work Not Completed

S4-Work Completed (Satisfactory)
S4-Work Completed (Unsatisfactory)

S4-Work Completed (Corrected Quantity)

Figure 26: stage 4 status

Once uploaded, the data collected at stage 4 will update the final contract value within Lifespan Projects
along with providing information for work inspection and snagging reports.

6.1 Attaching a photograph

The software enables you to attach a photograph at any stage within the ‘schedule of rates’ tab. You can
add up to five images per component via the device photo gallery, or the camera app.

Lifespan Projects Mobile User Guide 16 |Page
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Building Component f
Kitchen

Supply only - Kitchen with a floor
area greater than 6m2 and not
exceeding 10m2 on plan

QTY=1

Building Component
Matching Components = 2
Recorded Components = 2

LIF

2. Select either gallery or camera
dependent on whether you want
1. Click on P1-P5 to attach a photo to add an existing or new photo

&  SCHEDULE OF RATES (6 Turners Oak Court St.James Close, Shirley,... SETTINGS | HELP

HOME CAT(2) |CAT(3) Il DATA I

COMPLETE KITCHEN Photographic Record (1) GALLERY

SUPPLY ONLY Filename :

OVER 6SQ.METRES AND

Description : | SUPPLY ONLY - KITCHEN WITH A FLOOR AREA GREATER THAN 6M2

Planned 2017 KB : DW Winchester L
SAVE DELETE s

T

4, Click save 3. Click into the description
field to amend if required

Figure 27: attaching a photograph

After selecting a component, go to the bar along the top of the screen and select P1 (P2-P5 for
further images).

Select ‘Gallery’ to choose a photo stored on the device or ‘Camera’ to activate the camera app
and take a new image.

The file name will be generated automatically, and the standard description is the component
name, however this can be changed if required by tapping into the field and typing in a
preferred description.

Click ‘save’ to attach the photo to the component.

The component will now show that it has a photograph attached by showing the P symbol in the bottom
right of the listing.

Building Component

Kitchen

Supply only - Kitchen with a floor
area greater than ém2 and not
exceeding 10m2 on plan

QTY=1

Figure 28: building component with photo

Lifespan Projects Mobile User Guide 17 |Page
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Within schedule of rates, the ‘works’ tab gives you a break down of components for the specific
property being viewed.

From here you can see the total number of works and the total cost so far.

1. To view a specific item of work, select it from the list and press ‘selected works review’.

€  SCHEDULE OF RATES (6 Turners Oak Court St.James Close, Shirley... | SETTINGS | HELP
HOME Il CAT(2) | DATA I
Schedule of Works | 7 (lick ‘selected " SELECTED WORKS REVIEW |[RITEEGR NN R loJET N o]
7 Kitchen  FIRE:s( Works review’ S FIRE I £24300 0  £0.00
8 Kitchen FIRE:SUPPLY AND FIX NEW GAS FIRE IT £243.00 0 £0.00
9 Kitchen FIRE:SUPPLY AND FIX NEW GAS FIRE IT £243.00 0 £0.00
10 Kitchen FIRE:SUPPLY AND FIX NEW GAS FIRE IT £243.00 0 £0.00
11 Kitchen Supply only - Kitchen with a floor area greater No £1,00451 1 £1,094.51
than 6m2 and not exceeding 10m2 on plan
12 Kitchen Supply only - Kitchen with a floor area reater\No £1,09451 O £0.00
than 6m2 and not exceeding 1Dm:1 1. Choose an item of work
13 Kitchen Install only - Kitchen with a floor aleegrewrrerror S 0 £0.00
6m2 and not exceeding 10m2 on plan
Planned 2017 KB : DW Winchester Lot 4
STAGE 1

Figure 29: schedule of rates — works

This will bring up a screen showing all the details along with any associated photographs. You
can amend the location, quantity required and add any comments as necessary before saving.

SCHEDULE OF RATES (6 Turners Oak Court

] SETTINGS | HELP

Close, Shirley,...

UOM :

Location

Selected Works Review

Component ID: A003

[ Kitchen

Description

Unit Cost

Quantity : 1

Total Cost :

Comments : (Ente

SAVE

Planned 2017 KB : DW Winchester Lot 4

STAGE 1

Figure 30: selected works review

Lifespan Projects Mobile User Guide
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2. Go to ‘works authorisation’ to bring up the customer declaration screen.

This should be reviewed and signed by the tenant on site. It confirms that everything has been
recorded accurately and they agree to the works being carried out.

Press the slide bar to enable information to be entered. The tenant should then type in their
name, enter the date and use the box below it to write their signature as proof of consent.

SCHEDULE OF RATES (6 Turners Oak Court St.James Close, Shirley,... SETTINGS

L. 1. Press the slide bar
Works Authorisation

CUSTOMER'S DECLARATION:

| hereby declare that the Schedule of Works for: 6 TURNERS OAK COURT ST.JAMES CLOSE,
SHIRLEY, SOUTHAMPTON, SO15 5LN has been recorded on-site and is accurate. |
therefore authorise these works to commence on behalf of: PLANNED 2017 KB

Signed By :

Signed Date : 07/02/2019 TODAY
\

Signature (use tabfet
pen or finger) :

———
7
2. T i . i
ftype T name 3. Press to enter todays 4 Te-nazt signature
ortenan date or type in the field require
provided

Figure 31: works authorisation

6.3 Snagging

Stage 4 is the snagging stage in the software, where any issues can be recorded before the property is
marked as complete in Lifespan Projects.

As with previous stages, the information should be collected on the tablet by choosing a component and
entering the details as necessary — using one of the four status options.

Below is an example for each status available;

Lifespan Projects Mobile User Guide 19 |Page
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P1

HOME | CAT(2) || CAT(3) DATA P2 P3 P4 PS5 WOR HOME I CAT(2) | CAT(3) DATA P1 P3 P5 WOR
NN - | RN - |

Quantity (Adjusted): 0 1 | 2 3 Quantity (Adjusted) : 0

a8 | -
Status S4-Work Not Completed Status S4-Work Completed (Satisfactory)
Comments : Comments :

Not complete

Planned 2017 KB : DW Winchester |

STAGE 4 l SAVE " DELETE l

HOME CAT(2) |CAT[3) P1 P2 | P3 ][ P4 PS} WOR HOME I CAT(2) I CAT(3) P1 P2 || P3 | P4 || PS5 WOR
- -

SAVE ’ DELETE . Planned 2017 KB : DW Winchester

MR R |
oon oo
Quantity (Adjusted): 0 ( 1 I 2 ” 3 . Quantity (Adjusted) : 2 f 2 [ 3 .
ne | e |
Status : S4-Work Completed (Unsatisfactory) Status : . S4-Work Completed (Corrected Quantity)
Comments : Poor finish, cupboards damaged during install Comments
SAVE i DELETE ] Planned 2017 KB : DW Winchester || SavE — ZD|7KB:DWmnches1al

Figure 32: stage 4 inputting
After being saved and the project synced, the information will be on Lifespan Projects.

Back in Lifespan Projects, go to Project Manager to view the ‘work inspections’ tile. The four
completions shown above are displayed in the chart and split according to whether they were
completed satisfactorily or not.

Satisfactory Works 2
Unsatisfactory Works 2
Work Inspections H

Figure 33: work inspections

Lifespan Projects Mobile User Guide 20| Page
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e Satisfactory Works;
- Work Completed (Satisfactory)
- Work Completed (Corrected Quantity)

e Unsatisfactory Works;
- Work Not Completed
- Work Completed (Unsatisfactory)

Within the tile you can open the work inspection report and snagging report for more details. For a
listing of all completed works, view the work inspections report. However, to review just the
unsatisfactory works, you will need the snagging report.

Satisfactory Works 2
Unsatisfactory Works 2 Work Inspections Report

Snagging Report

Work Inspections

Figure 34: work inspections reports

1. Go to the three dots in the bottom of the tile and select ‘Snagging Report’.

Snagging

Work Work Was Reviewed  Adjusted

Completed Satisfactory On Quantity

Install only - Kitchen with a floor area No N/A Not complete 08022019 0.00

R A008 exceeding 14m2

Install only - Kitchen with a floor area Poor finish, cupboards damaged o o\ 5010

146525 A008 exceeding 14m2 ves No during install.

Figure 35: snagging report

2. A new window will open providing details of the unsatisfactory works along with any
accompanying notes. This provides the project manager an overview of issues for each property
so snagging works can be raised and the project completed.

6.4 Settings

Go to settings at the top right of the screen. This will bring up a selection of options relating only to
‘schedule of rates’.

Lifespan Projects Mobile User Guide 21| Page
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| HELP

2] ]

P4 H P5

|

‘ WOI

[ ALl EDV }

Figure 36: schedule of rates settings
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e Set Default Quantity = 0 (PHASE 1 Only) — This selection will change the default value of each
component added at stage 1 to a quantity of 0, so for every item being added a new quantity
will need to be inputted. You can also change this default to show as quantity = 1 for each

component.

e Show House Navigation Picture — This will change the format of the main screen, so instead of
choosing a component from a description, you can choose which section of the house you are
concentrating on and press on that area of the screen. You can go back to your previous display
by returning to settings and selecting ‘Hide House Navigation Picture’.

Complete
Dwelling

Outbuildings &
Gardens

il

Fences & Gates

m_
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Figure 37: house navigation picture
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e Hide Filter Buttons — this option hides the filter buttons on the main screen, giving you more
space to enter data. You can add them back in by returning to settings and selecting ‘Show Filter
Buttons’.

e Change Column Layout — CAT(1), CAT(2) and CAT(3) — This option enables you to change the
layout of the main screen so you can see more or less categories on the screen at one time.
There are multiple selections to choose from with various layouts.

e Use Small Font Size — Choose to view the screen in either a small or large font size.

e Use Thin Cell Padding (for Components List) — this option makes the components in the list

slightly narrower so you can see more on the screen at one time. To make them bigger, return
to settings and select ‘Use Thick Cell Padding (for Components List)’.
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